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Fabric Worker Series

I.    FABRIC WORKER SERIES:

Fabric Worker I

Fabric Worker II

II.   SUMMARY OF SERIES:

Incumbents of positions in this series make, alter and repair such articles as garments, curtains, drapes, etc.; measure dimensions of products; lay out, mark and cut material; sew buttonholes and decorative trim to articles; press articles using hand irons; and perform related work as required.

The basic purpose of this work is to make, alter and repair garments, drapes, linens and other articles for agency patient/client use.

III.  ORGANIZATIONAL LEVELS:

Fabric Worker I is the entry-level skilled crafts job in this series.

Fabric Worker II is the first-level supervisory job in this series.

IV.   EXAMPLES OF DUTIES COMMON TO ALL LEVELS IN SERIES:

1.     Makes, alters and repairs such articles as garments, curtains, drapes, etc. by hand sewing or machine sewing using various types of stitches.

2.     Measures dimensions of products to ensure conformity with specifications using tape measure, etc.

3.     Lays out, marks and cuts material.

4.     Sews buttonholes and/or attaches fasteners to articles.

5.     Sews decorative trim such as piping, insignia, etc. on articles.

6.     Presses articles such as drapes to remove wrinkles, flatten seams and give shape to articles using hand iron.

7.     Performs related duties such as maintaining appearance and cleanliness of work area and machines; folding and storing clothing, linen, etc.; and marking clothing and other articles with identifying symbols.

V.     DIFFERENCES BETWEEN LEVELS IN SERIES:

Fabric Worker II:

Incumbents of positions at this level also:

1.     Examine articles to ensure conformance with quality standards.

2.     Coordinate assigned unit activities to ensure effective operations.

3.     Trains employees including demonstrating the use of machines, etc.

VI.     RELATIONSHIPS WITH OTHERS:

Major work contacts are with agency staff, patients/clients.

VII.     SUPERVISION RECEIVED:

Fabric Worker I:

Incumbents of positions at this level receive direct supervision from Fabric Workers or other employees of higher grade who provide training, instruction and guidance, assign work and review performance through inspection for effectiveness and compliance with instructions.

Fabric Worker II:

Incumbents of positions at this level receive general supervision from employees of higher grade who provide instruction and guidance, assign work and review performance for compliance with instruction and standard procedures.

VIII.     SUPERVISION EXERCISED:

Fabric Worker I:

None.

Fabric Worker II:

Incumbents of positions at this level exercise direct supervision (i.e., not through an intermediate level supervisor) over, assign work to and review the performance of 1-5 personnel, and may exercise functional supervision (i.e., over certain but not all work activities, or over some or all work activities on a temporary 
basis) over 1-5 personnel.

IX.     WORKING CONDITIONS:

Fabric Workers may lift and carry heavy objects and work under exposure to excessive noise, dust and excessive heat.

X.     QUALIFICATIONS REQUIRED AT HIRE FOR ALL LEVELS IN SERIES:

1.     Knowledge of the methods and techniques of sewing.

2.     Knowledge of the types and uses of materials and equipment used in sewing.

3.     Knowledge of the methods used in the care and maintenance of sewing machines and equipment.
4.     Ability to follow oral and written instructions.

5.     Ability to understand and apply the laws, rules, policies and procedures governing assigned unit activities.

6.     Ability to establish and maintain harmonious working relationships with others.

7.     Physical stamina and endurance.

8.     Manual dexterity.

Based on assignment, the following additional qualifications may be reguired at hire:

1.     Ability to lift and carry heavy objects.

Additional qualifications required at hire for Fabric Worker II positions:

1.     Ability to supervise, including planning and assigning work according to the nature of the job to be accomplished, the capabilities of subordinates and available resources; controlling work through periodic reviews and/or evaluations; determining subordinates' training needs and providing or arranging for such training; motivating subordinates to work effectively; determining the need for disciplinary action and either recommending or initiating disciplinary action.

XI.     QUALIFICATIONS AQUIRED ON JOB AT ALL LEVELS IN SERIES:

1.     Knowledge of the laws, rules, policies and procedures governing assigned unit activities.

Additional qualifications acquired on the job in Fabric Worker II positions:

1.     Knowledge of the principles, practices and techniques of supervision.

XII.     MINIMUM ENTRANCE REQUIREMENTS:

Fabric Worker I:

None.

Fabric Worker II:

Applicants must have at least one year of full-time, or equivalent part- time, experience in making, altering and/or repairing articles such as apparel, curtains, drapes, sheets, pillowcases, etc. by hand sewing or machine sewing.

XIII.     SPECIAL REQUIREMENTS:

None.
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